Getting Started with Dash for digits® Teachers
Introduction
This guide explains how to set up your Dash account and give students access to ACTIVebooks. It is intended for users who already have access to digits® on SuccessNet Plus.

Sign In to Dash
You can use single sign-on (SSO) to log in to Dash from SuccessNet Plus. When you are logged
into SuccessNet Plus, open a new browser window and go to www.mathdashboard.com. Select
your digits® product. On the bottom left-hand side of the screen, look for the box that says
Returning User? and click LOG IN TO Dash. When you click LOG IN TO Dash, you will be
signed in automatically. For more information about using SSO, watch the Multisystem Users:
How to Use Single Sign-On tutorial on this Web site.

Add Products
Once you have logged in to Dash, you need to subscribe to your digits® products.

Step 1: Find digits® Products
Click Dash in the upper left-hand corner of the screen. You will see a drop-down menu.
Select Teacher Content.

After you select Teacher Content, click the plus sign (+).

Copyright © 2013 Pearson, Inc. or its affiliates. All rights reserved.
1

Step 2: Select Your digits® Dash and ACTIVe-book Products
A list of all Pearson products your school has
purchased appears onscreen. You will see products
for other courses and grade levels, but only select
the products you need. Please be sure to select the
correct product and items.
Once you have selected your products, click
Subscribe in the upper right-hand corner of
the box.
Note: To view your products, select Dash in the
upper left-hand corner of the screen and click
Teacher Content.

Create a Class
Creating a class provides students access to ACTIVe-books assigned to the class.

Step 1: Go to the Students Section
Click Dash in the upper left-hand corner of the screen and select Students.

Step 2: Add a New Class
On the next screen, select Add Class in the bottom right-hand corner of the Classes section.
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Step 3: Enter Class Title and Times
Enter a class title, start time, and end time.

Step 4: Assign ACTIVe-books to Class
Find the Product bar at the bottom of the Add Class screen. Select the arrow to the right
of the word Product to see a list of ACTIVe-book products you have added to your account.
Select one or more ACTIVe-book products to associate them with this class. When you
associate ACTIVe-books with this class, students in the class will have access to them.

Step 5: Save Your Class
Once you have chosen ACTIVe-book products for this class, select Save to finish creating
your class.

Delete a Class
To delete a class, select the class, and then select the trash can icon in the upper right-hand
corner of the screen.

Add Students—Bulk Upload
Students who have an account for digits® are already in the Pearson system, so they do not
need a new account. The Dash bulk upload feature matches students you want to enroll in
your classes with those already in the Pearson system. When you prepare the file for bulk
upload, the first and last names of students must be exactly the same as those used to
create their accounts in SuccessNet Plus.
Note: Do not create student accounts through Dash. All of your students should already be
in the system. If a student does not automatically come up in Dash, log in to SuccessNet
Plus and make sure the student is enrolled in a class. Confirm that the student’s first and
last name on the class roster is the same as what you entered in the upload file.
Note: It will take time for your uploaded roster to resolve with Pearson systems. If you
plan to use the bulk upload feature, please create your student accounts well in advance of
desired instructional time.
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Step 1: Create Classes
Before you create accounts for your students, create classes in Dash and assign ACTIVe-book
products to those classes. See the Create a Class section of this guide for more information.

Step 2: Gather Student Information
To prepare a file for the bulk upload, first obtain a spreadsheet with your students’ first and
last names. It is recommended that you export students’ first and last names from your
student information system (SIS) or classroom roster. To avoid creating multiple accounts
for students, do not enter student usernames and passwords.
Note: The bulk upload feature fills this information in as it matches the students’ names
with existing Pearson accounts.
Create or adapt a .csv or .xls file so that the first column contains all of your students’ first
names and the second column contains all of your students’ last names. These are the two
pieces of information that you must have to use the bulk upload feature. Save this file to
your computer.

Step 3: Upload Roster
Log in to Dash and navigate to the Students section. Select the Classes button at the upper
left-hand side of the Classes page to view your list of classes. Select the Upload Roster
button at the lower left-hand side of the page.

You will see a box containing instructions for creating a roster. Select Upload. Then, choose
the file on your computer with your students’ information.
Note: If a class roster takes more than two hours to resolve with Pearson systems, please
contact technical support at 1-800-234-5832. Please do not attempt to re-upload student
rosters until you have received guidance from technical support.

Step 4: Verify Student Account Information
Dash will automatically show a list of student accounts created from your spreadsheet. Confirm
that student names are spelled correctly and as you would like them to appear in Dash.
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Match to Existing Accounts
If a student’s name is blue, that indicates that the student’s name matches an existing
account in your school or district. Select the name outlined in blue to see a list of possible
matches. Select the correct account to fill in the student’s existing username and password.

Resolve Errors
If a box is outlined in red, the information in the box was not saved. This could represent an
unavailable username or a password that does not meet the standards for security. Before
making any changes in Dash, log in to SuccessNet Plus and make sure you have the correct
information for the student. If you do, enter a new username or password in the field to
remove the red outline. Resolve all boxes outlined in red before saving your roster.

Step 5: Assign Students to Classes
Assign students to classes by selecting the box under Class Enrollment. Choose one of
your Dash classes to assign each student to—the students will be able to access all ACTIVebooks associated with that class when they log in to ACTIVe-book.

Copyright © 2013 Pearson, Inc. or its affiliates. All rights reserved.
5

Step 6: Remove Students
You can remove students from the upload process by selecting the X at the far right of their
names. This action cannot be undone.

Step 7: Add Individual Students
If a student does not automatically come up in Dash, you can add them to the roster
before saving. Before adding new students, log in to SuccessNet Plus in a separate browser
window and make sure you have the correct information for any student who did not appear
in Dash. If you are sure the student does not have an existing account, select Add New
Student on the Upload Roster screen in Dash.

A line appears for a new student entry. Enter the student’s first name, last name, username,
password, and class enrollment into the fields. First name and last name are required and
outlined in red.

Step 8: Save
Select Save in the upper right-hand corner to save your roster. Your students will now
appear in your classes in Dash.
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Add Students—Individual Upload
In addition to bulk upload, you can also add students to a class one-by-one.

Step 1: Find the Class
Click on the class in the list on the left side of the main Classes page to add students to
that class.

Step 2: Add a Student
Select Add Student on the bottom right-hand corner of the white space. In the Add
Students space that appears on the right side of the screen, fill in the student’s first name.
As you type in a first name, a list of students that match that name appears onscreen.
Select the student from the list. If the student does not appear—and you are sure the
student does not have a SuccessNet Plus account—complete the form.

Step 3: Save
After you complete the form, click Save.

Student Access
Once you have uploaded all of your students into the system and have assigned them to a
class, direct students to http://mymathuniverse.com/digits. There, they use their Pearson
account usernames and passwords—the same ones they use for SuccessNet Plus—to log
in and gain access to their materials. Students select LOG IN TO digits to log in to their
SuccessNet Plus accounts. Students select LOG IN TO ACTIVe-book to log in to Dash and
access the ACTIVe-book and digits® content in Dash. Students can also use SSO to log in to
Dash by following the same steps that teachers use.

Review
This guide explained how to set up your Dash account and give students access
to ACTIVe-books.
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